
After requesting a PIN from ACHS, you will receive an email like the one below, click on the “Next” button 
to start the registration process. 

 

 

This will open the following window, revealing your unique PIN. Copy the PIN ID as you will need to enter it 
later in the process, then begin Step 1 by clicking on the link. 

 



STEP1: Complete the required fields noted with an asterisk and hit the “Submit” button  

 

 

The Patient Verification window will open, choose “I have my security pin” and hit the “Next” button 

 

 

 

 

 



 

Validate your identity by entering “first name, last name, birth date and PIN” and hit the “Verify” button 

 

 

STEP 2: Choose your “Preferred Method of Contact” 

 



STEP 3: Complete the next four screens “Update Personal Information” 

 

 
Congratulations! You have completed the registration process! 

You are now able to use the patient portal to: 
• View your chart 
• Request medication refills 
• Complete some pre-appointment and clinical forms 
• Request an appointment 
• Make a payment 
• Email your provider 

 

 

 


